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1. COMMON MISTAKES - THE DEFINITE ARTICLE

THE The definite article "the" is the most frequent word in English but it's sometimes OVERUSED.

Don't use "the" for:

- Things in General: The friends are great allies.
The women like to succeed in business.
Do you prefer the dogs or the cats?

- Generic things: I went to the university in Belgium. Universities
Bill Gates founded the Microsoft. Companies
I have to go to the work. Places - Locations - Streets
I speak the Chinese very well. Languages

- Moments: The last year we were in Thailand Period of time
The holidays were excellent! Holidays
He comes to Madrid for the Christmas Festivities

- Meals: We will eat the lunch on the terrace.

- Activities: I enjoy the fishing at the weekend. Sports
We spent the afternoon playing the Monopoly. Games
She does the gardening in her free time. Hobbies

- Percentages: The 70% of employees are women.

- Noun + Number: Can you tell me how to find the room 202?

- Acronyms: The UNESCO was formed in 1946. 
(If the acronym is pronounced as a word we don't use "the)

Use "the" in the following situations:

- When it is a SPECIFIC thing that the listener knows about we can use "the" (when it's the only one 
or the only one in the context).

I went to the university in London. I went to the university in Bath. (there's only one)
The ninety percent of the students attend class We selected the ten percent top students.

- We use "the" when the noun acts as an ADJECTIVE.
They travel to Italy for the Christmas . The Christmas season is very busy.
I played the tennis with him last weekend. The tennis game was very exciting. 
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DRILL 1.01: Fill the gap with THE if appropriate.

1. They spend ______ Christmas in France. 1. -
2. Can you bring me ______ sales report? 2. the
3. ______ new product sales have been low. 3. the
4. ______ sales is a great area for career development. 4. -
5. She likes ______ Christmas traditions. 5. the
6. _____ NATO resolution was published earlier. 6. the
7. ______ last month we increased sales by 10%. 7. -
8. Did you play ______ golf tournament? 8. the
9. _____ NATO is a powerful organisation. 9. -
10. ______ golf is a very slow sport for me. 10. -
11. _____ last week in Rome was inspiring. 11. the
12. They start serving ______ breakfast at 7am. 12. -
13. She takes care of all _____ computer programming. 13. the
14. He went to _____ school in Manchester. 14. -
15. ______ dinner party was very successful. 15. the

DRILL 1.02: Fill the gap with THE if appropriate.

1. _____ marketing plan will include live events. 1. the
2. She picked _____ school nearest to her home. 2. the
3. I am preparing ______ dinner. 3. -
4. I have had ______ lunch menu today. 4. the
5. ______ marketing produces campaigns on a regular basis. 5. -
6. ______ computer programming is her speciality. 6. -
7. _____ Apple shares in my portfolio have gone up. 7. the
8. Let´s have ______ brunch together on Saturday. 8. -
9. _____ dolphins at the aquarium seem happy. 9. the
10. ________ mammals breastfeed their babies. 10. -
11. ______ dolphins might be more intelligent than ______ men. 11. - / -
12. _____ whales belong to ______ mammal species. 12. - / the
13. ______ men at the company support ______ women's rights. 13. the / -
14. ______ men have been on ______ moon. 14. - / the
15. ______ Apple was founded in 1985. 15. -

DRILL 1.03: Write an sentence using the following words as BOTH countable and uncountable.

1. college WITHOUT "the"
WITH "the"

2. this month WITHOUT "the"
WITH "the"

3. summer holidays WITHOUT "the"
WITH "the"

4. IFEMA WITHOUT "the"
WITH "the"

5. church WITHOUT "the"
WITH "the"

6. people WITHOUT "the"
WITH "the"

7. cooking WITHOUT "the"
WITH "the"

8. lunch WITHOUT "the"
WITH "the"
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9. BBVA WITHOUT "the"
WITH "the"

10. 15% WITHOUT "the"
WITH "the"

2.  GRAMMAR - HOW MANY vs. HOW MUCH

To ask for QUANTITIES we use HOW MANY or HOW MUCH.

VERB + COUNTABLE NOUNS "HOW MANY" How many chairs did you buy?

AFFIRMATIVE NEGATIVE INTERROGATIVE
A - AN I bought a chair I didn't buy a chair. Did you buy a chair?
SOME - ANY I bought some chairs I didn't buy any chairs. Did you buy any chairs?
MANY I bought many chairs. I didn't buy many chairs. Did you buy many chairs?
A LOT OF I bought a lot of chairs. I didn't buy a lot of chairs Did you buy a lot of chairs?

VERB + UNCOUNTABLE NOUNS "HOW MUCH" How much  water did he drink?

AFFIRMATIVE NEGATIVE INTERROGATIVE
A - AN - - -
SOME - ANY He drank some water. He didn't drink any water. Did he drink any water?
MUCH - He didn't drink much  water. Did he drink much  water?
A LOT OF He drank a lot of water. He didn't drink a lot of water. Did he drink a lot of water?

THERE + TO BE + COUNTABLE NOUNS "HOW MANY" How many windows are there?

AFFIRMATIVE NEGATIVE INTERROGATIVE
A - AN There is a window. There isn't a window. Did you buy a chair?
SOME - ANY There are some windows. There aren't any windows. Did you buy any chairs?
MANY There are many windows. There aren't many windows. Are there many windows?
A LOT OF There are a lot of windows. There aren't a lot of windows. Are there a lot of windows?

THERE + TO BE + UNCOUNTABLE NOUNS "HOW MUCH" How much  water is there?

AFFIRMATIVE NEGATIVE INTERROGATIVE
A - AN - - -
SOME - ANY There is some work. There isn't any work. Is there any work?
MUCH - There isn't much work. Is there much work?
A LOT OF There is a lot of work. There isn't a lot of work. Is there a lot of work?

NOTE: "lots of" is a synonym of "a lot of"
For example, you can say "There is a lot of work" or "There is lots of work".

NOTE: "load" The word "load" comes from the cargo normally carried by trucks. It's colloquial and it 
implies a certain exaggeration. It's better not to use it in writing unless it is very informal.

He purchased loads of shoes for the stores.
He unnecessarily printed loads of paper.
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DRILL 2.01: What is the question for the following answers. 

1. I have eaten 3 apples. 1. How many apples have you eaten?
2. They had some soup for lunch. 2. How much soup did they have for lunch?
3. She caught a lot of fish. 3. How much fish did she catch?
4. We don't need much money. 4. How much money do you need?
5. The company organised many deliveries. 5. How many deliveries did the company organise?
6. The salesman showed me many brochures. 6. How many brochures did the salesman show you?
7. He showed a lot of sympathy to us. 7. How much sympathy did he show to you?
8. We hadn't stored much petrol. 8. How much petrol had you stored?
9. She didn't manage a lot of employees. 9. How many employees did she manage?
10. He administered lots of client accounts. 10. How many client accounts did he administer?

DRILL 2.02: Ask about the quantity using THERE + TO BE in the PRESENT SIMPLE. 
Respond with MUCH or MANY. 

1. oranges in the basket QUESTION: 1. How many oranges are there in the basket?
RESPONSE: There are many/a lot of oranges in the basket.

2. fruit in the fridge QUESTION: 2. How much fruit is there in the fridge?
RESPONSE (NOT): There isn't much fruit in the fridge.

3. documents in the tray. QUESTION: 3. How many documents are there in the tray?
RESPONSE (NOT): There aren't many documents in the tray.

4. paper in the printer QUESTION: 4. How much paper is there in the printer?
RESPONSE (NOT): There isn't much paper in the printer.

5. air in the room. QUESTION: 5. How much air is there in the room?
RESPONSE: There is a lot of air in the room.

6. rooms in the apartment QUESTION: 6. How many rooms are there in the apartment?
RESPONSE (NOT): There aren't many rooms in the apartment.

7. furniture in storage QUESTION: 7. How much furniture is there in storage?
RESPONSE (NOT): There isn't much furniture in storage.

8. advice for me. QUESTION: 8. How much advice is there for me?
RESPONSE: There is a lot of advice for you.

9. responses to the survey QUESTION: 9. How many responses to the survey are there?
RESPONSE: There are many/a lot of responses to the survey.

10. land in the plot QUESTION: 10. How much land is there in the plot?
RESPONSE (NOT): There isn't much land in the plot.

11. bracelets in the display QUESTION: 11. How many bracelets are there in the display?
RESPONSE: There aren't many bracelets in the display.

12. news about his promotion. QUESTION: 12. How much news is there about his promotion?
RESPONSE: There is a lot of news about his promotion.

13. grass in the garden. QUESTION: 13. How much grass is there in the garden?
RESPONSE (NOT): There isn't much grass in the garden.

14. opportunities in China QUESTION: 14. How many opportunities are there in China?
RESPONSE: There are many/a lot of opportunities in China.

15. pollution in the cities QUESTION: 15. How much pollution is there in the cities?
RESPONSE (NOT): There isn't much pollution in the cities.

DRILL 2.03: Ask about the quantity using THERE + TO BE in the PRESENT SIMPLE. 
Respond with MUCH or MANY. 
PAST SIMPLE
1. oranges in the basket QUESTION: 1. How many oranges were there in the basket?

RESPONSE: There were many/a lot of oranges in the basket.
2. fruit in the fridge. QUESTION: 2. How much fruit was there in the fridge?

RESPONSE (NOT): There wasn't much fruit in the fridge.
3. documents in the tray. QUESTION: 3. How many documents were there in the tray?
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RESPONSE (NOT): There weren't many documents in the tray.
FUTURE WILL
4. paper in the printer QUESTION: 4. How much paper will there be in the printer?

RESPONSE (NOT): There won't be much paper in the printer.
5. air in the room. QUESTION: 5. How much air will there be in the room?

RESPONSE: There will be a lot of air in the room.
6. rooms in teh apartment QUESTION: 6. How many rooms will there be in the apartment?

RESPONSE (NOT): There won't be many rooms in the apartment.
FUTURE GOING TO
7. furniture in storage QUESTION: 7. How much furniture is there going to be in 

storage?
RESPONSE (NOT): There isn't going to be much furniture in storage.

8. advice for me. QUESTION: 8. How much advice is there going to be for me?
RESPONSE: There is going to be a lot of advice for you.

9. responses to the survey QUESTION: 9. How many responses to the survey are there 
going to be?

RESPONSE: There are going to be many/a lot of responses to 
the survey.

PRESENT PERFECT
10. food in the pantry QUESTION: 10. How much food has there been in the pantry?

RESPONSE (NOT): There hasn't been much food in the pantry.
11. bracelets in the display QUESTION: 11. How many bracelets have there been in the 

display?
RESPONSE: There haven't been many bracelets in the display.

12. news about his promotion. QUESTION: 12. How much news has there been there about his
promotion?

RESPONSE: There has been a lot of news about his promotion.
PAST PERFECT
13. grass in the garden. QUESTION: 13. How much grass had there been in the garden?

RESPONSE (NOT): There hadn't been much grass in the garden.
14. opportunities in China QUESTION: 14. How many opportunities had there been in China?

RESPONSE: There had been many/a lot of opportunities in China.
15. pollution in the cities QUESTION: 15. How much pollution had there been in the cities?

RESPONSE (NOT): There hadn't been much pollution in the cities.

DRILL 2.04: Ask the questions and respond using THERE + TO BE. Fill the gap with MUCH or MANY.

1. Ask me if (FUT "WILL") _____ new arrivals 1. Will there be many new arrivals?
2. Respond to your question with NO. 2. No, there won't be many new arrivals.
3. Ask me if (FUT "going to") _____ news. 3. Is there going to be much news?
4. Respond to your question with NO. 4. No, there isn't going to be much news.
5. Ask me if (PRES SIM) ______ doctor in the area. 5. Are there many doctors in the area?
6. Respond to your question with NO. 6. No, there aren't many doctors in the area.
7. Ask me if (PAST PERF) _____ expectations. 7. Had there been many expectations?
8. Respond to your question with YES. 8. Yes, there had been many expectations.
9. Ask me if (PAST PERF) ______ sunshine. 9. Had there been much sunshine?

10. Respond to your question with YES. 10. Yes, there had been a lot of sunshine.
11. Ask me if (PAST CONT) _____ bottle of wine. 11. Was there going to be much wine?
12. Respond to your question with NO. 12. No, there wasn't going to be much wine.
13. Ask me if (COND  WOULD) _____ happiness. 13. Would there be much happiness?
14. Respond to your question with YES. 14. Yes, there would be a lot of happiness.
15. Ask me if (PRES PERF) _____ encouragement. 15. Has there been much encouragement?
16. Respond to your question with NO. 16. No, there hasn't been much encouragement.
17. Ask me if (PAST SIM) _____ advice for them. 17. Was there much advice for them?
18. Respond to your question with YES. 18. Yes, there was a lot of advice for them.
19. Ask me if (COND WOULD) _____ open discussions. 19. Would there be many open discussions?
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20. Respond to your question with NO. 20. No, there wouldn't be many open discussions.
DRILL 2.05: Write some questions of your own using HOW MUCH or HOW MANY and respond using 
MUCH or MANY

MANY 1. Question:
Response:

2. Question:
Response:

3. Question:
Response:

MUCH 4. Question:
Response:

5. Question:
Response:

3. GENERAL VOCABULARY

FAMILY TREE

Here is the family tree vocabulary that many people forget. Make sure you memorize these words:

niece daughter of your sister or brother
nephew son of your sister or brother
aunt sister of one of your parents
uncle brother of one of your parents
cousin the son or daughter of an uncle or aunt

Be careful with the pronuciation of cousin: /kʌz(ə)n/

Here are the words that will help you remember almost all of the other family vocabulary:

-in-law The relatives of your husband or wife. parents-in-law, sister-in-law, brother-in-law
grand- The parents of your parents. grandmother, grandfather
great grand- The grandparents of your parents. great-grandmother, great-grandson
god- Guardian of religious life, chosen at baptism. godmother, godfather
ex A previous relation that no longer exists. ex-husband, ex-wife, ex-brother-in-law
step- By a previous marriage. stepsister, stepson, stepmother, stepfather

If a woman has lost her husband she is a widow, if a man has lost his wife he is a widower.
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DRILL 3.01: Below is the British Royal Family Tree, make sure you know how each person is related to 
another.

1. The Queen is the ________ of Prince William. 1. grandmother
2. Prince George is the _______ of The Queen. 2. great-grandson
3. Meghan is the ________ of William. 3. sister-in-law
4. Camilla is the _________ of Harry and William. 4. stepmother
5. Archie and Prince Louis are ____. 5. cousins
6. Philip, Duke of Edinburgh, is the _________ of Prince Louis. 6. great-grandfather
7. The Queen is the _________ of Catherine, Duchess of Cambridge. 7. grandmother-in-law
8. Princess Charlotte is the ______ of Harry, Duke of Sussex. 8. niece
9. Prince George is the ________ of Prince Charles. 9. grandson
10. Meghan is the ________ of Prince Louis. 10. aunt
11. Prince Louis is the ________ of Harry, Duke of Sussex. 11. nephew
12. Prince Charles is the _______ of Zara Tindall. 12. uncle
13. The Queen and Philip are the _________ of Catherine and Meghan. 13. grandparents-in-law
14. Camilla is the __________ of Archie. 14. stepgrandmother
15. Andrew, Duke of York, is the ______ of Princess Charlotte. 15. great uncle
16. George and Charlotte are both  _________ of Prince Charles. 16. grandchildren
17. Timothy Laurence is the _________ of Zara Tindall. 17. stepfather
18. Archie is the _______ of William and Catherine. 18. nephew
19. Prince Charles and Camilla are the _______ of Meghan. 19. in-laws
20. Autumn Phillips is the ______ of Zara Tindall. 20. sister-in-law
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4. LISTENING EXERCISE

Go to the following link and listen to the video.

https://www.youtube.com/watch?v=-YFFhc3XZDw&t=188s

This is a "prank" call or "hoax" call that a Canadian Radio DJ made to Queen Elizabeth II.
The DJ was pretending to be Jean Chretien the Prime Minister of Canada. 
The year was 1995 and the time of the Quebec independence referndum.
The "Prime Minister" asks the queen to make an anouncement in support of unity. 

How does the queen react?
How would you describe the Queen's personality?
Are you suprised by the way the Queen communicates?
Listen for phrasal verbs and common expressions.

In the end the 50.5% voted for unity with Canada and 49.5% voted for the independence of Quebec. 
It was very close! Referendums can be very dangerous.

5. MICRO MBA

SMALL TALK

Some people don't like small talk. But it is an important part of the business process. 
Remember it is not the literal conversation that is important.
It is the implicit meaning of the words.
Small talk makes your partner feel comfortable.
It shows that you are interested in them.
And it prepares the ground for the "big talk" to come. 
Here is some advice on best practice with small talk.

It's a short conversation, 30 seconds to 5 minutes.
Relax, enjoy the experience, find common ground with another person.
It generally follows a question and answer format.
Ask your partner open ended questions and reflect on the answers.
Avoid one-word answers to their questions but obey the "20 second rule".
Put your phone away and try to maintain eye contact.
Ask for advice.

SMALL TALK SUBJECTS: WEATHER Is it always this sunny here ?
VENUE What's it like working in this part of town ?
TRAVEL How was your trip ?
FOOD Is there a restaurant nearby you could recommend ?
WORK How's business ? How has 2020 been for you so far ?

DRILL 5.01: Answer the following questions.

1. Is small talk important in business situations? 1. Yes, whether you like it or not.
2. What is the purpose of small talk? 2. To make your partner feel comfortable.
3. What kind of questions should you use? 3. Use open ended questions.
4. How long should your answer take ideally? 4. Maximum 20 seconds.
5. Do you keep your phone in your hands? 5. No, put your phone away.
6. Is eye contact necessary? 6. Yes try to maintain eye contact.
7. What are good subjects for small talk? 7. Weather, venue, travel, food, general work
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DRILL 5.02: Practice the art of small talk this week with family,colleagues, neighbors and strangers.

6. COMMON EXPRESSIONS

COMMON EXPRESSIONS:

- To feel under a lot of pressure about I am really S_______ O_____ these days 
something specific that makes you feel with the referendum.
distress.

to be stressed out

- to put someone under a lot of pressure At the end of the quarter he really S______       
about something specific causing a sense them O_______.
of urgency.

to stress out

- to make use of one's influence and contacts He didn’t deserve the job but his father
to gain an advantage unofficially  P_____ some S _____.

to pull the strings - to pull some strings

DRILL 6.01: Fill the gap with the best common expression. 

1. He is _____ because of tomorrow's presentation. 1. stressed out
2. After the downsizing announcement he ___________. 2. was stressed out
3. The paranoid sales director ______ the commercial team ______. 3. stresses - out
4. We need your uncle to _________ so we can win the contract. 4. pull some strings
5. Why are they _______ by the sales results? 5. stressed out
6. She ________ me ____ every time she asks for better results. 6. stresses - out
7. The PM of Canada wanted the Queen to _______ in the referendum. 7. pull some strings
8. The investors _____ as the share price dropped dramatically. 8. were stressing out
9. Would you _________ to help your children find a job? 9. pull some strings

DRILL 6.02: Ask the questions and respond. (Say the sentences out loud)

1. Ask me if I am stressed out by work. 1. Are you stressed out by work?
2. Respond to your question with NO. 2. No, I am not stressed out by work.
3. Ask him if unemployment stresses him out. 3. Does unemployment stress him out?
4. Respond to your question with YES. 4. Yes, unemployement stresses him out.
5. Ask me if my mother-in-law stresses me out. 5. Does your mother-in-law stress you out?
6. Respond to your question with YES. 6. Yes, my mother-in-law stresses me out.
7. Ask them if they are stressed out by their kids. 7. Are you stressed out by your kids?
8. Respond to your question with NO. 8. No, we aren't stressed out by our kids.
9. Ask her is she has ever pulled any strings. 9. Have you ever pulled any strings?
10. Respond to your question with NO. 10. No, I have never pulled any strings.
11. Ask him if the CEO pulls strings all the time 11. Does the CEO pull strings all the time?
12. Respond to your question with YES. 12. Yes, the CEO pulls strings all the time.

DRILL 6.03: Write some sentences using these EXPRESSIONS. (Say the sentences out loud)

1.
2.
3.



CLUB Gratton W18-2020 10

7. PHRASAL VERBS

- To retain something so it doesn't escape. to hang on (INSEPARABLE)

The wind was blowing and he had to H______ O____ to hold on (INSEPARABLE)

to his hat.

To wait for a short time. to hang on (INSEPARABLE)

Can you please H______ O______ a second while I to hold on (INSEPARABLE)

find your file?

- To continue doing something. to get back to (INSEPARABLE)

After the break I G______ B______ to my normal
routine.

- To return to a place. to get back to (INSEPRARABLE)

I G_____ B_____ to the office as soon as I could.

- To contact someone later in order to give a reply or to to get back to (INSEPRARABLE)

continue a conversation.
Let me talk to her and I will G______ B______ to you.

DRILL 7.01: Fill in the blanks. (Say the sentences out loud)

1. My boss asked me for the sales numbers but I told her 1. get back to
would need to _______ her.

2. During the video conference I asked the attendees to 2. hang on / hold on
___________ for a moment because my dog was barking.

3. Could you _______ while I get myself a sandwich? 3. hold on / hang on
4. He ______ me with all the advertising samples. 4. got back to
5. I ________ for two minutes but after that I hung up. 5. held on / hung on
6. The PA asked us to ______ her as soon as possible with 6. get back to

the results.

DRILL 7.02: Now let's combine the phrasal verbs from the last three sessions.
|   get back to   |   hold on/hang on   |   turn on/switch on  |   turn off/switch off   |   turn up   |   turn down   |

1. It's too dark in here, can you ______ the light. 1. turn on
2. I'm in the car! I'll _______ you in 5 minutes. 2. get back to 
3. What time did the CEO ______ to the conference. 3. turn up
4. Happy music ______ me. 4. turns me on
6. Could you ______ I need to check with my boss. 6. hang on / hold on
7. The CEO ______ his office just in time for the call. 7. got back to
8. They ______ our offer, we need to increase our bid. 8. turned down
9. Please ________ the projector when you are finished. 9. turn off
10. Can you _______ the volume, it's driving me crazy! 10. turn down
11. Please ______ the presentations until the meeting begins. 11. hold on / hang on
12. I was exhausted last night and ________ at dinner. 12. switched off
13. ______ the radio ______ the volume and ______the lights. 13. Turn on, turn up, turn off
14. My date had bad breath, it really ______ me _____. 14. turned me off
15. I have been ________ the line for more than 10 minutes! 15. hanging on

DRILL 7.03: Ask the questions and respond. (Say the sentences out loud)

1. Ask me if my sister got back to me. 1. Did your sister get back to you?
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2. Respond to your question with NO. 2. No, my sister didn't get back to me.
3. Ask me if I held on to the bannister to avoid 3. Did you hold on to the bannister to avoid falling?

falling.
4. Respond to your question with YES. 4. Yes, I held on to the banister to avoid falling.
5. Ask me if I asked him to hang on while I checked 5. Did you ask him to hang on while you checked

with my boss.  with your boss? 
6. Respond to your question with YES. 6. Yes,I asked him to hang on while I checked with 

my boss.
7. Ask me if I got back to the shops before they 7. Did you get back to the shops before they 

closed. closed?
8. Respond to your question with YES. Yes, I got back to the shops before they closed.
9. Ask me if I hang on to old memories. 8. Do you hang on to old memories?
10. Respond to your question with YES. 9. Yes, I hang on to old memories.
11. Ask me if got back to dancing during the summer. 10. Did you get back to dancing during the summer 

holidays?
12. Respond to your question with NO. 11. No I didn't get back to dancing during the 

summer holidays.
13. Ask me if I will get back to you with more 12. Will you get back to me with more homework 

homework next week. next week?
14. Respond to your question with YES. 13. Yes, I will get back to you with more homework.

8. PRONUNCIATION

THE "S" SOUND

stress /strés/
strategy /strátegy/
statistics /statístics/
spectacular /spectakiular/
spontaneous /spontéiniəs/
structure /strəcchər/
specific /spesífəc/

DRILL 8.01: To practice your pronunciation you have two options:
- You can find a partner to practice together.
- You can use the voice memo app on your phone to record yourself.  Listen to the recording and repeat this 
until you are happy with your pronunciation.  -

1. With the release of the new statistics the government has adapted it's strategy and structure.
2. Large bridges need a specific building structure to resist the stress put on them.
3. Most politicians and socialites aren't very spontaneous in public.
4. The first lady looked spectacular in that evening gown by Elsa Schiaparelli.
5. She was stressed out and decided to do some yoga.

9. READING EXERCISE

Now please go to Chapter 4 of The Adventures of Ana Badiola. 

Read the text carefully and make sure you understand everything.
Take note of all the vocabulary, phrasal verbs, expressions etc. in context. 
Make sure you can answer the ten comprehension questions.


