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1. COMMON MISTAKES

We express fractions using a cardinal number for the numerator and an ordinal number for 
the denominator.

NUMERATOR Cardinal number One, two, three…
DENOMINATOR Ordinal number third, fourth, fifth….

1/5 one fifth / a fifth  (Remember to make an effort to sound "th" at the end)
2/3 two thirds (If the numerator is greater than 1, the denominator has to be plural)

5/7 five sevenths 6/10 six tenths 1/21 one twenty-first
3/9 three ninths 1/100 one (one) hundredth 5/22 five twenty-seconds
1/6 one sixth 7/1000 seven thousandths 7/33 seven thirty-thirds

2 exceptions: 1/2 one half / a half
1/4 one / a quarter (UK) - one / a fourth (US)

(Remember: "half" is pronounced /haf/ the" l" is silent as in "talk" or "walk")

DRILL 1.01: What's the question for the following responses.

1. 1/3 1. one third / a third
2. 12/100 2. twelve hundredths
3. 1/2 3. one half / a half
4. 5/8 4. five eighths
5. 1/5=0.20 5. one fifth equals zero point two
6. 1/12 6. one twelfth / a twelfth
7. 5/4 7. five fourths
8. 1/31 8. one thirty-first
9. 1/100 9. one hundredth - a hundredth
10. 33/15 10. thirty-three fifteenths
11. 32/1000 11. thirty-two thousandths
12. 150/3 12. one hundred and fifty thirds
13. 3/4=0.75 13. three fourths equals zero point seven five
14. 1/7 14. one seveth / a seventh
15. 3/16 15. three sixteenths
16. 2/13 16. two thirteenths
17. 5/12 17. five twelfths
18. 5/43 18. five fourty thirds
19. 1/4=0.25 19. one fourth (quarter) equals zero point two five.
20. 6/17 20. six seventeeths
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2.  GRAMMAR - INTERROGATIVES

NEGATIVE QUESTIONS

We use negative questions to express surprise, emphasis or an opinion that you believe the listener 
will agree with. 

We almost always contract a negative question, if we don't contract it adds considerable emphasis 
and often sounds unnatural.

CONTRACTED UNCONTRACTED

SURPRISE Aren't you coming? Are you not coming?

EMPHASIS Didn't you hear the alarm? Did you not hear the alarm?

OPINION Haven't the children been good? Have the chidlren not been good?

Exception: Aren't I invited? Am I not invited?
SLANG: "ain't"

DRILL 2.01: Convert these DIRECT questions into NEGATIVE questions. Use the CONTRACTED form.

1. Is he coming for lunch. 1. Isn't he coming for lunch?
2. Has she moved to China. 2. Hasn't she moved to China?
3. Have they kicked off the meeting. 3. Haven't they kicked off the meeting?
4. Was the company launching a new product. 4. Wasn't the company launching a new product?
5. Am I ready for the interview? 5. Aren't I ready for the interview?
6. Has the board decided a solution yet? 6. Hasn't the board decided a solution yet?
7. Were there any guests at the hotel? 7. Weren't there any guests at the hotel?
8. Is there any pollution in the mountain? 8. Isn't there any pollution in the mountain?
9. Has there been a demostration in London? 6. Hasn't there been a demostration in London?
10. Will there be a celebration after the meeting? 10. Won't there be a celebration after the meeting?
11. Am I expected at the meeting? 11. Aren't I expected at the meeting?
12. Were the actors ready for the performance? 12. Weren't the actors ready for the performance?
13. Should we lock the door? 13. Shouldn't we lock the door?
14. Would you like a lift to work? 14. Wouldn't you like a lift to work?

DRILL 2.02: Convert these DIRECT questions into NEGATIVE questions. Use the UNCONTRACTED form.

1. Is he coming for lunch. Is he not coming for lunch?
2. Has she moved to China. Has she not moved to China?
3. Have they kicked off the meeting. Have they not kicked off the meeting?
4. Was the company launching a new product. Was the company not launching a new product?
5. Am I ready for the interview? Am I not ready for the interview?
6. Has the board decided a solution yet? Has the board not decided a solution yet?
7. Were there any guests at the hotel? Were there not any guests at the hotel?
8. Is there any pollution in the mountain? Is there not any pollution in the mountain?
9. Has there been a demostration in London? Has there not been a demostration in London?
10. Will there be a celebration after the meeting? Will there not be a celebration after the meeting?
11. Am I expected at the meeting? Am I not expected at the meeting?
12. Were the actors ready for the performance? Were the actors not ready for the performance?



CLUB Gratton W29-2020 3

13. Should we lock the door? Should we not lock the door?
14. Would you like a lift to work? Would you not like a lift to work?

DRILL 2.03: What do the following negative questions express? (Surprise, Opinion or Emphasis)

1. Isn't your mother going on holidays this year? 1. Surprise
2. Hasn't the party been special? 2. Opinion
3. Aren't we allowed to swim in the lake? 3. Surprise
4. Weren't there too many people at the venue? 4. Opinion
5. Wasn't she beautiful this evening? 5. Emphasis
6. Isn't the house wonderful? 6. Surprise
7. Wasn't the food a bit bland? 7. Opinion
8. Don't you understand my situation? 8. Emphasis
9. Weren't we invited to the meeting? 6. Surprise
10. Didn't you listen to his advice? 10. Emphasis
11. Shouldn't she accept the job offer? 11. Opinion
12. Wouldn't he like a new car? 12. Surprise

DRILL 2.04: What are the DIRECT, INDIRECT and NEGATIVE QUESTIONS for the following responses.

1. No, he isn't joining the company. DIRECT 1. Is he joining the company?
2. INDIRECT 2. Do you know if he is joining the company?
3. NEGATIVE 3. Isn't he joining the company?

4. Yes, she moved to London. DIRECT 4. Did she move to London?
5. INDIRECT 5. Do you know if she moved to London?
6. NEGATIVE 6. Didn't she move to London?

7. No, he didn't agree with them. DIRECT 7. Did he agree with them?
8. INDIRECT 8. Do you know if he agreed with them?
9. NEGATIVE 9. Didn't he agree with them?

10. Yes, they rambled on for hours. DIRECT 10. Did they ramble on for hours?
11. INDIRECT 11. Do you know if they rambled on forever?
12. NEGATIVE 12. Didn't they ramble of forever?

13. No, she hasn't been to the house. DIRECT 13. Has she been to the house?
14. INDIRECT 14. Do you know if she has been to the house?
15. NEGATIVE 15. Hasn't she been to the house?

16. Yes, there were some packages. DIRECT 16. Were there any packages?
17. INDIRECT 17. Do you know if there were any packages?
18. NEGATIVE 18. Weren't there any packages?

19. Yes, you are welcome here. DIRECT 19. Am I welcome here?
20. INDIRECT 20. Do you know if I am welcome here?
21. NEGATIVE 21. Aren't I welcome here?

22. Yes, he would like a promotion. DIRECT 22. Would he like a promotion?
23. INDIRECT 23. Do you know if he would like a promotion?
24. NEGATIVE 24. Wouldn't he like a promotion?
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3. GENERAL VOCABULARY

MUSIC

Genre A style or category of art, music, or literature

BAND/SINGER GENRE
Metallica heavy metal
Aretha Frankin soul
The Three Tenors opera
Michael Jackson pop music
Bob Marley reggae
The Sex Pistols punk rock
Joan Baez folk music
Dolly Parton country music

DRILL 3.01: Complete the sentence with PRACTICE, PLAY, DO or GO. ( Say the sentences out loud. )

1. I like all _________ of music apart from heavy metal. 1. genres
2. _________ is a kind of music incorporating elements of rhythm 2. soul

and blues and gospel music.
3. ________ music is a form of popular music originating in the rural 3. country

southern US. It is a mixture of ballads and dance tunes. 
4. _______ is a genre of popular music that originated in its modern 4. pop

form during the mid-1950s.
5. _______ originates in traditional popular culture. It is typically 5. folk music

of unknown authorship and is transmitted orally from generation
to generation.

6. _________ is a loud, fast-moving, and aggressive form of rock 6. punk rock
music, popular in the late 1970s.

7. ________ is a style of popular music originating in Jamaica. 7. reggae
8. _________ is a dramatic musical work in one or more acts, set 8. opera

to music for singers and instrumentalists.
9. ________ is a type of highly amplified harsh-sounding rock music 9. heavy metal

with a strong beat.

DRILL 3.01: Write a sentence with the following vocabulary words. ( Say the sentences out loud. )

1. genre

2. heavy metal

3. soul

4. opera

5. pop music

6. reggae

7. punk rock

8. folk music
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9. country music

4. LISTENING EXERCISE

Go to the following link and listen to the video.
https://www.youtube.com/watch?v=_zIlQ-YfvdE&t=17s

DRILL 4.01: Complete the statements from the presentation by Dan Lok.

1. We are here to provide some _______ and ______ on 1. tips and tricks
2. how to best prepare for your _______ interviews with us. 2. onsite
3. Your interviewers may be dressed ________ 3. similarly
4. Our best piece of advice is to check with your ________ 4. recruiter
5. and she can ________ the best advice as to how you should 5. provide

dress for your interview
6. The other thing that you can _______ is that your 6. expect
7. interviewer is going to be taking _____ ____ _____ so if 7. lots of notes
8. they're looking at their _______, if they're writing lots 8. laptop
9. of notes on a piece of paper, don't let that ____ ____ ____. 9. stress you out
10. So think about what questions you're ______ to be asked. 10. likely
11. Write down ________ to those questions and practice 11. answers
12. those answers ____ _____. 12. out loud
13. You'll need to have different ________ good answers 13. equally
14. for each question because the first interviewer _____ ____ 14. might not

like your answer.
15. Everyone can become great at interviewing. The ______ 15. key
16. is really just ________ and ________. 16. preparation and practice
17. As _______ as it sounds just be yourself. Remember that 17. cliché
18. if you're _______ asked to interview with Google it's 18. being
19. because we believe you're ________ for the job. 19. qualified
20. So don't _________ the power of being confident 20. underestimate
21. you have _________ this opportunity and we're really 21. earned
22. excited to meet you _____ ______. 22. on site

5. PHRASAL VERBS

- To wear clothes that are  more - At Google you can D_____ D_____ 
informal than usual. for the interview.

to dress down

- To wear clothes that are  more - You need to D_______ U_____ for the gala.
formal than usual.

to dress up

- To be very noticeable. To be much - There are over 100 applicants, you need 
better than other similar things or to S_____ O_______.
people.

to stand out

- A continuation after - After the interview make sure 
something has been started you F_____U_____ with an email.

to follow up
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PREVIOUS SESSIONS: W27-2020 to warm up - to work out - to knock out - to kick out - to kick off
W28-2020 to ramble on

DRILL 5.01: Fill in the blanks using the phrasal verbs above.

1. This candidate __________ from all the others who applied. 1. stood out
2. Did you __________ with an email after your meeting with him? 2. follow up
3. Were they __________ of the restaurant for causing trouble. 3. kicked out
4. The meeting will _________ at 2 o'clock sharp. 4. kick off
5. You are overdressed for the barbecue. You need to _________. 5. dress down
6. The party is quite formal. I will go home to __________. 6. dress up
7. I set the heating on to _________ the house. 7. warm up
8. She kept __________ about her personal problems at the interview. 8. rambling on
9. The doctor told her to __________ at least twice a week. 9. work out
10. Federer was __________ of the Wimbledon Championship by Nadal. 10. knocked out 

DRILL 5.02: Ask the questions and respond. (Say the sentences out loud.)

1. Ask me if she rambled on about her problems. 1. Did she ramble on about her problems?
2. Respond to your question with YES. 2. Yes, she rambled on about her problems.
3. Ask me if he kicked off the event with a speech. 3. Did he kick off the event with a speech?
4. Respond to your question with YES. 4. Yes, he kicked off the event with a speech.
5. Ask me if I work out at the gym regularly. 5. Do you work out at the gym regularly?
6. Respond to your question with YES. 6. Yes, I work out at the gym regularly.
7. Ask me if we followed up after the sales pitch. 7. Did you follow up after the sales pitch?
8. Respond to your question with NO. 8. No, we didn't follow up after the sales pitch.
9. Ask me if I generally stand out for my skills. 9. Do you generally stand out for your skills?
10. Respond to your question with NO. 10. No, I generally don't stand out for my skills.
11. Ask me if they dressed up to attend the gala. 11. Did they dress up to attend the gala?
12. Respond to your question with YES. 12. Yes, they dressed up to attend the gala.
13. Ask me if I should dress down for the picnic. 13. Should you dress down for the picnic?
14. Respond to your question with NO. 14. No, you shouldn't dress down for the picnic.
15. Ask me if he has been kicked out of the club. 15. Has he been kicked out of the club?
16. Respond to your question with NO. 16. No, he hasn't been kicked out of the club.

DRILL 5.03: Write a sentence using these PHRASAL VERBS. (Say the sentences out loud)

1. dress up:

2. dress down:

3. stand out:

4. follow up:
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6. COMMON EXPRESSIONS

- To say or read something so that other  When you do the Club Gratton exercises 
people can hear you. make sure you say everything O______ L_______.

out loud

- To be perfect or qualified. to meet the I think the new candidate is a G_______ F_____
requirements for something. for the team.

good fit

- The value that an individual As C______ as it sounds, just be yourself.
contributes to a team 
or a project. cliché

PREVIOUS SESSIONS: W27-2020 to put onself in someone's shoes - to stare into the abyss -
to be on the edge of the abyss - pain threshold

W28-2020 to blow it - first impressions - to bring to the table

DRILL 6.01: Fill the gap with the best expression. This exercise includes expressions 
from the last two lessons.

1. He was rude to the manager. He completely ________. 1. blew it
2. He has a very low _________. He is always moaning. 2. pain threshold
3. You are a _________ for the company. I'd like to offer you the job. 3. good fit
4. The new employee has ___________ a lot of value to the ______. 4. brought - to the table
5. If you dress up you will give a better ___________. 5. first impression
6. As a manager I try to ___________ in my employee's 6. put myself 
7. _________ to understand their needs. 7. shoes
8. I always do my English exercises __________ so I hear 8. out loud
9. my voice and get more confident each day. 9.
10. While the story seems a _________. It is true. 10. cliché

DRILL 6.02: Ask the questions and respond. (Say the sentences out loud.)

1. Ask me if I do my exercises out loud. 1. Do you do your exercises out loud?
2. Respond to your question with YES. 2. Yes, I do the exercises out loud.
3. Ask me if she has blown the interview. 3. Has she blown the interview?
4. Respond to your question with NO. 4. No, she hasn't blown the interview.
5. Ask me if he puts himself in her shoes. 5. Does he put himself in her shoes?
6. Respond to your question with YES. 6. Yes, he puts himself in her shoes.
7. Ask me if I am a good fit for the job. 7. Are you a good fit for the job?
8. Respond to your question with NO. 8. No, I am not a good fit for the job.
9. Ask me if the new boss made a good first 9. Did the new boss make a good first impression?

impression.
10. Respond to your question with NO. 10. No, the new boss didn't make a good first 

impression.
11. Ask me if she was at the edge of the abyss. 11. Was she at the edge of the abyss?
12. Respond to your question with YES. 12. Yes, she was at the edge of the abyss.
13. Ask me if I bring some assets to the table. 13. Do you bring any assets to the table?
14. Respond to your question with NO. 14. No, I don't bring any assets to the table.
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DRILL 6.03: Write a sentence using these EXPRESSIONS. (Say the sentences out loud)

1. out loud

2. good fit

3. cliché

7. MICRO MBA

INTERVIEWS: THE BIG 5

Make sure you prepare these big 5 questions to be ready for any kind of interview.

“Tell me a little bit about yourself.” WHAT I have achieved + WHO I am = WHY I am a good 
candidate for this role. 

“Why do you want to work for company X? Demonstrate understanding of company, role and 
why you are the best candidate.

“What is your biggest weakness?” State your weakness + how you overcome it
or compensate for it.

“What is your salary expectation?” Ask THEM what their budget is. OR Give a range based 
on fair market value.

“Where do you see yourself in 5 years time?” Describe your career growth, goals and ambitions 
WITH their company.

DRILL 7.01: Prepare your interview script for an imaginary job within your industry.

POSITION: 

1. INTERVIEWER: “Tell me a little bit about yourself.” 

2. INTERVIEWER: “Why do you want to work for company X? 
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3. INTERVIEWER: “What is your biggest weakness?” 

4. INTERVIEWER: “What is your salary expectation?” 

5. INTERVIEWER: “Where do you see yourself in 5 years time?” 

8. PRONUNCIATION

FRACTIONS

The "l" en "half" is silent, like "talk" and "walk", it’s pronounced /haf/

Make an effort to stick out your tongue when you say fractions that end in “th” ⅛ = one eighth

As with all challenging English sounds take your time. Rushing will not make you sound more native.

2/3 two thirds
5/3 three fifths
3/10 three tenths
1/16 a sixteenth
5/16 five sixteenths  
99/100 ninety-nine one hundreths
3/1000  three one thousandths

DRILL 8.01: To practice your pronunciation you have two options:
- You can find a partner to practice together.
- You can use the voice memo app on your phone to record yourself.  Listen to the recording and 
repeat this until you are happy with your pronunciation. 

Who said these quotes?

1. About 9/10 of all people live in the Northern Hemisphere.
2. 3/100 of solar energy from the Sahara is enough to power the whole of Europe.
3. Samsung is responsible for 1/4 of South Korea’s GDP.
4. Beef production is the reason behind 4/5 of Brazil’s Amazon rainforest deforestation.
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9. READING EXERCISE

Now please go to chapter 15 of The Adventures of Ana Badiola. 

Read the text carefully and make sure you understand everything.
Take note of all the vocabulary, phrasal verbs, expressions etc. in context. 
Make sure you can answer the ten comprehension questions.


